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Smart Presentation Skills for the Real World (B1–B1+) 

Giving a presentation is not about reading slides or sounding perfect. In real business situations, a 

good presentation is clear, focused, and easy to follow. The goal is to communicate one main 

message and keep the audience engaged from the opening to the final takeaway. 

Before you even open PowerPoint, you need to think about structure. Strong presentations are built 

around one clear idea. Many presentations fail because they try to say too much. A useful rule is 

simple: one idea per slide. If  a slide tries to explain everything, it usually explains nothing. 

When preparing slides, it is important to cut down on text. Long sentences and bullet point lists 

quickly kill attention. Slides should support the speaker, not replace them. A good slide highlights 

key points, while the speaker explains them. This is why experienced presenters never read from 

their slides. 

A common mistake is using slides as a script. Instead, slides should act as visual support. Charts, 

icons, or one short sentence are often enough. If  people cannot read the slide from the back of the 

room, the text is too small. 

When you set up your presentation, start with a strong opening. Real presentations rarely start with 

“Today I will talk about…”. Instead, speakers often say something more natural, such as “Let me 

start with a quick overview” or “I’ll keep this short and to the point.” This immediately sounds 

professional and confident. 

During the presentation, it is important to guide the audience. This means using transition phrases 

that show where you are going next. Simple phrases like “Let’s move on to the next point” or “This 

brings us to the main issue” help listeners follow your logic. Without transitions, even good ideas 

can feel confusing. 
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Phrasal verbs are very common in real presentations. For example, presenters often say they will go 

over the main points instead of explain them. When showing data, they might walk through a chart 

step by step. At the end, they usually wrap up the presentation with a short summary. These 

expressions sound natural and professional, especially at B1 level. 

When you want to emphasize something important, avoid long explanations. Short, clear phrases 

work best. Presenters often say “What really matters here is…” or “This is the key takeaway.” These 

phrases tell the audience exactly what to remember. 

Another useful skill is pointing out information on slides. Instead of saying “Look at this,” 

professional speakers say “As you can see on this slide” or “I’d like to point out one key detail here.” 

This keeps the tone formal but natural. 

Real presentations are also about timing. Many professionals follow the 10–20–30 rule. This means 

no more than 10 slides, no longer than 20 minutes, and a minimum 30-point font. This rule forces 

presenters to focus on the message instead of the design. 

Handling questions is part of delivering a presentation. When someone asks a question, 

experienced speakers take a short pause, then respond calmly. Phrases like “That’s a good 

question” or “Let me clarify that point” sound confident and polite. If  you do not know the answer, it 

is completely acceptable to say you will check and get back to them. 

Strong presentations always end with a clear conclusion. Instead of repeating everything, good 

speakers focus on the final takeaway. They often say “To wrap things up” or “The main takeaway is 

simple.” Many presentations also end with a call to action, such as “The next step is to test this 

solution” or “I recommend moving forward with this plan.” 

In real business settings, people remember clarity, not perfect grammar. A successful presentation 

delivers a clear message, highlights key points, and respects the audience’s time. By cutting down 
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on text, using natural phrasal verbs, and focusing on one main idea, you can deliver professional 

presentations even at B1 level. 

The most important rule is simple: slides support the message, but the speaker delivers it. 

 


